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Overriding Principles of Alert Level 2 

● minimise the risk that someone gets infected in the first place 
● to ensure we can identify and contact anyone who has been in close contact with a person if 

someone in a school or early learning centre is infected. 
● understand that Level 2 is not business as usual 

It is safe for all students and staff to return to school in Alert Level 2,  Schools are safe because hygiene 
habits will be strong and schools will put into place safe and sensible practice. 
 
   DESCRIBE WHAT YOU WILL DO                           

What will be done to 
manage risks in 
school for Alert Level 
2 commences. 
 

Considerations: Risk controls are in place to 
●  ensure people with COVID-19 symptoms or who feel generally unwell stay away from 

school;  
● physical distancing (not touching or breathing on anyone) is maintained by all staff and 

students in school: 
● good hygiene practices; and 
● tracking of people that enter the school. 

 
Planning The plan will be reviewed at least weekly and changes made as necessary.  Input from staff 

and students will be sought and considered. 

Environment and 
Wellness 
 

1. Disinfection of high touch areas (door handles, handrails, table tops, common spaces, and 

bathrooms) which are to be cleaned every day. Teachers are in charge of ensuring 

classroom hard surfaces are disinfected at the end of each lesson. 

2. A health check by observation  is made of all students by the teacher on duty before 

school and by classroom teachers during the day. Temperatures are not to be taken.  

Concerns are to be  immediately reported to the office? 

3. Staff will self-check before going to school each day. 

4. If a student at school is deemed to be sick they will be isolated, and parents/care-givers 

contacted and arrangements made with them for the students to be picked up asap. There 

will be an isolation area marked off in the Hall foyer which office staff can monitor. 

After the student is picked up hard surfaces they may have touched will be disinfected. 



5. If an onsite teacher becomes sick they must immediately self-isolate and inform the office 

by phone or by sending a verbal message.  

6. Posters and information sheets concerning health and safety issues will be  posted. 

The school will emphasise the importance of sneeze and cough etiquette. 

  

Sneezing or coughing into a tissue which is then placed into the bin. If a tissue is not 

available coughing is done into the crook of the elbow. 

 

Hand washing by students using the proper technique and drying hands  is to be carried 

out after using the bathroom and at times when shared equipment has been used.  Before 

entering a classroom and after coming in from break, hand sanitiser will be used if soap 

and water is not available. Staff should observe that  sanitising is carried out before a 

student enters the classroom. 

 

Drinks and food cannot be shared. Drinking fountains can be used only for filling named 

water bottles. 

 

Students cannot high five.  Students cannot touch each other.  

 

7. Students will be settled back into school as a priority, and taught how to interact safely in 

the school. Re-engaging students in learning will occur as soon as possible once they are 

settled in. 

 

8. When staff and students arrive, learning and working spaces will be heated to between 18 

and 20 degrees. Below 18 degrees there is an increased health risk. Classrooms will be 

kept at this minimum temperature.   

Uniform 9. All students will wear school uniform which must be clean and tidy for school.  The 

uniform swap will be operating in a way that meets health and safety plan requirements. 

All swapped uniform will be washed, as usual, at the end of each day. 

Bus Transport 10. Bus schedules return to normal schedule.  The bus controller is to ensure that: 

a. the transport provider will have reliable, up-to-date bus lists at all times to 

ensure that everyone knows who is being transported each day, to enable 

contact tracing. 

b. hand sanitisers will be available for each student to use as they board the bus 

c. seats in close proximity to the driver will be left empty. 

d. vehicles and surfaces will be sanitised after each journey by the transport 

company. 

e. the bus driver is aware that students should have sufficient room so that they 

do not touch each other or breath on each other 

Schools are responsible for keeping their families and communities informed with the 

latest information about their bus services. 

Changes to the 
timetable,  toilet and 
classroom use and 
duty roster. 

11.  Changes to the school timetable will result in designating classrooms as either senior or 

junior spaces. Similarly, toilets will be designated as senior or junior.  Movement in 

corridors will be one way. Seniors and juniors will use different entrances. 



 12. The duty roster will be amended to ensure that areas are sufficiently covered to support 

the requirements of the Health and Safety plan, while also keeping staff well-being in 

mind. 

 

Visitors 
 

13. If students are dropped off or picked up on the school grounds the parent/caregiver must 
come to the school office to register as a visitor. 

 
14. Staff such as relievers and  RTLBs can work across schools. They must adhere to the health 

and safety plan in each school they attend.  

 

15. The  visitors’ register will be continued. It must support contact tracing.  The register will 

record names, date, time in and out, where they visited, and phone and physical address 

information. This register will be kept for at least two months. 

 

16. There will be clear markings for where visitors stand when waiting at the office. Two metre 

distancing is required. This will  be advertised at the entrance. If a student is in isolation in 

the Hall Foyer awaiting pickup there will be a clear demarcation of the isolation area 

advising other people not to approach. 

 

Attendance and 
Contact Registers 

17.  Attendance will be recorded on PC School.   

 

18. Contact registers are required and must identify which children and which adults are 

onsite, in each teaching space, including recording if there is a different composition of 

children and adults during the day. This will require real time attendance recording on PC 

School, and amending the attendance with comments if it changes during the lesson. 

Parents/caregivers who do not have up-to-date contact details at the school must ring the 

office with the correct details before their student comes back to school.  The school will 

ring, text or email  all parents/caregivers.  If a reply is not received, the contact details are 

regarded as incorrect. 

 

19. Teachers will record visitors to their classes.  These records must be kept for two 

months. 

Note:For the purpose of contact tracing, close contacts is: 

●  anyone who had face-to-face contact in any setting within two metres of  a 

case for 15 minutes or more 

● having been in a closed environment  e.g. classroom, within two metres of a 

case for 15 minutes or more. 

 

Returned Equipment 20. Where physical equipment or assistive technology has gone home, or has been directly 

supplied from the MOE, plans will be put in place for their safe return to school and the 

cleaning of the equipment before it is returned to classroom use. 

 

Activities 
 
 
 

21. The library can be open. 

22. Assemblies can occur - with sufficient distance between attendees to ensure there is no 

touching or breathing on each other. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

23. Cultural activities and rehearsals  can occur with one metre distancing for singing or wind 

instruments. 

24. Inter-school events can occur with limitations as to the numbers of people involved and 

specific contact tracing of those playing for and against teams. 

25. Field trips and school camps can go ahead but need careful planning to fit in with the 

health and safety plan  requirements. 

26. The Canteen and Breakfast Club can occur but must adhere to the pre-planning 

requirements of the Ministry of Primary Industries 

27.  Fruit- in-Schools can re-commences and fruit will be distributed safely. 

28. The Emergency Plan can operate as normal with the reinforcement of the cough/sneeze 

etiquette. no touching of hands or face and no touching each other.  The exception to no 

touching  will be in a real emergency when first aid or physical rescue is required. The 

overriding principle is to keep people safe.  

29. STAR, Gateway and Trades Academy courses can be attended. CC and YG  to work with 

the partner provider to confirm on-site and/or distance learning arrangements. All 

decisions about staff and students must be in line with Alert Level 2 public health 

requirements. 

Discipline 
 

 
 

30. Students who do not follow the Health and Safety plan will be deemed defiant and normal 

school discipline measures will be followed. 

 

 

  

 

  

 


